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Reference Request Form 
             
Region:


First Name:


Last name


National Insurance Number


Your Name


Your job title/profession (if applicable):


Capacity in which you’re providing the reference:



What is your relationship to the applicant?


If other (Please State)


How long have you known the applicant? (from/to date)


Please assess (to the best of your knowledge) the applicant’s qualities and abilities:


· Honesty


· Reliability


· Efficiency


· People skills


· Conduct










(If you are providing a character reference, please leave the below section blank)

Date applicant started employment with you


Date applicant left your employment (if still employed, leave blank)



Applicant position at your organsation:


If no longer in your employment, what was the reason for leaving?


Is your organisation sponsoring this individual’s visa?


Please confirm this individual's contracted hours


Is this individual actively working towards their contracted hours?


If they are not fulfilling their contracted hours, why not?



Please provide periods of sickness in the last 12 months:


Please provide any information on why you would recommend this person



Are there any disciplinary warnings or unresolved issues for this person?


If yes, please provide further information


Would you re-employ this person?


Company Name (if applicable)



(As part of our checks, we may telephone you on receipt of this reference.)

Referee's email address
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